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JQenaral Counsel

Nanagenant Branch, A%
FROM: Exscutive Direotor
SUBJECT Frocassing of eorrespondeance.

i+ This office prepares m:aum Sommaries for
the Deputy Director and the
tove Dl Director over the smignature of the

b mmm;mmmmmw
stafl officers to process papers by hand without Exacutive Registry
mwmmrmﬁm. It is sppraciated that there is a
neceselty for soms hand processing of carrespondance, but it has
beed noted that in mest instances the correspondence so handled
sowld have besn procassed in a routine manner,

3. In the future, when the necessity arimes for hand
procssaing of pipers, it is requested that
umﬁnw Shersy Lv 1 veq propar administrative

e When a peper is band processed, please advise the
m of zhe officer concerned, giving the necsssary information
!m *
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